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INTRODUCTION

As an oversight agency, the Department of Revenue is directed to exercise general supervision and
O2y GNRBE 2@0SN) GKS I RYpropéry taxNawsThipyocedsf stiperdision y 0 2 y G
often involvesinteractionwith countyassessorandtheir staff, aswell asvarioussectorsof county
government.The ultimate goal of the Department is to ensure statewide equity and uniformity in

the administrationof property tax.

Thelawsandrules forRevaluatiorProgramsare describedn RCW84.40and84.41and WACA58
07.The Department frequently advises county assessors on issues and complexities involving
theselaws andrules.

Therearetwo purposesfor this manual:

1 Thefirst purposeisto offer guidanceon revaluation issuethat are broughtto the county
FaaSaazNRa 2FFAOSP ¢2 | O02YLIX AaK GKA&az GKS
andsupplementedwith generalinformationrelevantto the valuation ofreal property.

1 The second purpose of the manual is to provide a reference resource for all county staff
who may need this information in performance of their duties. We have included a
Resources section with relevant publications andaellaneous items of interest at the end
of eachpart of the manual.

There are various deadlines in administering the revaluation requirements. The Property Tax
Calendaravailable orthe PTRds a helpfulresourcein keepingrackof these deadlines.

The goal of this manual is to give assessors and county staff tools that will be helpful to perform
their dutiesin an efficientandprofessionamanner. Tohelpthe Departmentachievethis goal,we
encourage comment on any changes or additions you wakedd see in this manual. Please

direct yourcommentsto:

Department of Revenue
PropertyTaxDivision
PO Box 47471
Olympia,WA985047471
Phone(360)534-1400
Fax(360)534-1380
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Dutiesof the assessowith regardto revaluation

1. Discover and list all taxable real and personal property located within the county for
equitable distributionof tax liabilities

Physicallynspecttaxablereal property at leastonceeverysixyears

Valueall taxablerealand personalproperty everyyear

Preparethe assessmentoll

Notify taxpayersof their annualvalueif there hasbeena changein valuation
Defendvaluationmethods

ook wn

Dutiesof the Departmeniof RevenudlropertyTaxDivisiorwith regardto revaluation

=

Reviewandapproverevaluationplans

Monitor annualprogressn eachcountyon completingtheir revaluationplan

3. Provide guidance on procedures for value changes as provided by law in specific
situations

Publishanannualreport calledA Comparisorof CountyAssessoBtatistics
Providetraining

6. Exerciseversightonthe lawsandrulesgoverningpropertytax

N

o s
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PART. REVALUATIGN-REAPROPERTY

Thestate Constitutionrequiresthat all taxesbe uniform uponthe sameclassof property within

the territorial limits of the authority levying the tax. In order to comply with this constitutional
mandate and ensure that all taxes are uniform, all real property must be valued in a manner
consistent with this principle of uniformity. Also, to compligwstatutory and case law, the

county assessor must value all taxable real property in the county on a regular, systematic, and
continuousbasis.(WAC45807-010)

All taxable real property within a county must be valued or revalued annually, and all¢aralb
property within a county must be physically inspected at least once every six years. The assessor
must adhere to a revaluation plan that will ensure equality and uniformity in the valuation of real
property,and mustuseproperappraisaimethods.(WAC 4587-010)

This part of the manual explains revaluation requirements and considerations in developing the
countyl a a S PlardoNdaraductingand completingevaluation of reaproperty.

During the 1950g 1960sthe Legislature was concerned about inequality in taxation caused by
inequity and noruniformity in the valuation of real property. To improve uniformity in taxation
the Legislature believed it was necessary to require assessors to conduct-eadatyevaduation

of property and then maintain an active and systematic program of revaluation on a continuous
basis.

As of January 1, 2014, all county assessors must conduct valuation work under an annual
revaluation plan. For many years prior to passage of #aglirement for annual revaluation,
countieswere allowedthe optionof completingrevaluationon a multi-year schedule.

When property is revalued each year the assessed value is more likely to meet the mandate
requiring all property be valued at 1@@rcent of its true and fair or market value. Annual review

and revaluation provides the means for assessors to adjust values to reflect changing market
conditions, changes in property, and recalibrated valuation models. Annual revaluation generally
results in assessed values that are closer to market value and improves uniformity of values across
the county.
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The assessor must use appropriate tools, practices, and methodology to review tenchide
assessedaluesthat reflectthe currenttrue andfair valueof the propertyasof Januaryl for each
assessmenyear (withvaluationdate exceptiongor newconstructionandmobilehomes).

1 All real property in this state subject to taxation shmllisted and assessed every year,
with reference to its value on the first day of January of the year in which it is assessed
(RCW84.40.020).

1 All property must be valued at one hundred percent of its true and fair value in money and
assesseon that basisunlessspecificallyprovidedotherwiseby law (RCW84.40.030).

f Alltaxablerealpropertymustbe & NB @ I ahrdeSiyarid mustbe physicallyinspectedat
least onceevery sixyears (RCW 84.41.030).

Revaluation is generally interpreted as making a naation or appraisal. Another way to think

of revaluation is the act of determining the value of a parcel a second time or subsequent to the
AYAGALE fAaGAY3T YR @lidzZ A2y d ¢K2dzZK (GKS 62 NR
& NB g Inf isldlefinéd2n board of equalization rules as "a change in value of property based

upon anexerciseof appraisal judgment(WAC 458.4-005(19)).

¢CKS 21 aKAYy3d2y [/ 2dz2NIG 2F ! LISt a RSTFAYSR GKS &N
S a G A Withirefedenceto the definitionA y 2 S @Dictioay@egacynd? S as

Legacy Partners Riverpark Apartments Buildings A/B LLC; and Legacy Partners Riverpark
Apartments Building E LLC, Delaware Limited Liability Corporations, Appellants v. King
CountyWashingtona MunicipalCorporation RespondentCourtof Appealsof the Stateof
WashingtonDivisionOne. No690736-I (September 32013.)

Webster'sThirdNewInternationalDictionary1942(3ded.2002.)

State law directs that each county assess@intain an active and systematic program of
NE G tdzZ GA2y 2y | O2yliAydz2dza ol airad £t GFEFof S
84.41.030). The assessor meets the requirement to annually revalue property through the
followingactions:
1 Physicallynspectingandappraisingoroperty at leastonceeverysixyearsin accordance
with arevaluationplanfiled with andapprovedby the Department.
A (Note: The International Association of Assessing Officials (IAAO) technical
standards refertat NS LILINF A al f ¢ > GgKAOK A& 3ISYSNI
LINR LISNII & dzaAy3a GKS dzZLJRFGSR OKI N} OGSNARa
physicainspectionof the property.)
1 During interval years between inspections applying appropriate statistical data tetadju
the previous valueo a currentvalue.
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Based on market data the assessed values of properties may change from year to year at different
rates for different property types and locations. Uniformity in taxation is achieved when all parcels
are accuratelyand consistenthylisted,and valuedor revaluedat the samelevel of marketvalue.

During the intervals between each physical inspection of real property, the valuation of the
property mustbe adjustedto its currenttrue andfair value,basedon appropriatestatisticaldata

(RCW 84.41.041). By rule (WAC), the Department must establish appropriate statistical methods
for use by assessors in adjusting the valuation of property between physical inspections (RCW
84.41.090).

Appropriate statistical data is defined dbe data required to accurately adjust real
property values and includes, but is not limited to, data reflecting costs of new construction
andreal propertymarkettrends."(WAC 458)7-015(1))

a ! Ldpdbke statistical data shall be applied to revalue real property to current true and
fair valueusingone or moreof the following processes(a) multiple or linearregression(b)
sales ratios; (c) physical inspection; (d) or any other appropriatetitatimethod that is
recognized and accepted with respect to the appraisal of real property for purposes of
i1 El (WACYSEE-015(3))

Some properties, such as those that are unique or-homogeneous, may require additional
valuationdataandappraisefjudgment.

I NBGFfdz2 GA2y LI LY oL IFYyO 2y NBO2NR gAO0K GKS
maintain an active and systematic program of revaluation on a continuous basis. Before 2014,
some counties worked undglans that included schedules for mujear/cyclical revaluation and
physical inspections. As of January 1, 2014, all plans must provide for annual revaluation of all
taxable real property and continue to include the cyclical schedule for physical ir@pett

property. TheDepartment reviewshe proposedplanto determineif it meetslawful requirements

and can be successfully and timely completed. The Department is responsible for approving or
disapproving proposed plans and will assist the assessohamges to meet requirements of a
plan.(RCW 84.41.030(&And WAC 4587-025)

Plans are due on March 1 of the last year of an active revaluation plan. The Department will send
notification to counties that are in the last year of their current plan, alaitd pertinent WACs
regarding revaluation plans, and a form for use in developing a new plan. Assessors are
encouragedo provideany additionainformation thatmayhelp explaintheir plan.

11 )
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Informationto be includedin arevaluationplanincludesdefinedinspectionareas workloadsand
resourcesandother (Refeto WAC 458)7-025 for details).

Sometimedhere is confusionaboutthe termsinspectionarea,revaluationarea,and marketarea.

Prior to2014, some assessors completed revaluation under a cyclical oryealtrevaluation

GKSNBE (GKS LXFYy NBFSNNBR (2 NBOGIfdzr iA2y 2N G NBL
R20dzySyda (GKS daAYyALISOGA2Y I NI tescripfichd\df éach@a & S| NJ
and maps. The assessor is required to physically inspect property at least once durigigaa six

period basedon the inspectioncycle identifiedn the O 2 dzyapgraRei revaluatioplan. A six
yearrevaluationplanwill includesixinspectionareaswith one areascheduledor completioneach
year.Afour-yearplanwill includefour inspectionareas.

Revaluation area Includes the entire county because each year every parcel is revalued, if market
data indicates a chang@. re\aluation results in a change in assessed value based on a new
appraisabr a statisticapdateusingcurrentmarketdata.

Physical inspection area Includes all the parcels located in a defined area that are scheduled for
inspection according to eyclical schedule outlined in the plan. The county does physical
inspections of all the property in the county on a proportional basis in cycle. There should be
approximatelyequalportionsof taxableproperty of the county inspecte@ach year.

Parcels irthe inspection area will be inspected by an appraiser to observe and verify characteristic
changes(Exceptiongo followingthe cyclicalschedule wilbe discussedater inthis chapter.)

During the year for inspection of an area the assessor/appraisgsipally looks at the property
andrecordsor updatesproperty characteristicsincluding condition.
"Physical inspection means, at a minimum, an exterior observation of the property to
determine whether there have been any changes in the physltalacteristics that affect
value.Thepropertyimprovementrecord mustbe appropriatelydocumentedin accordance
with the findingsofthe LIK @ & A O £ (WACE3S7016)\PReys® see 2021 legislative
changes to RCW 84.41.041 on pagdd2additiond information on property inspections.

Market area- Includes the parcels identified for modeling that are grouped geographically or by
some othersimilaritybecause theware subjecto the samemarketforces.

1. Inspectionareasshouldincludecurrentparcelcountsto includesegregationgandmerges
that occurred duringhe old plan.

12 )
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2. Inspection area boundary lines should be adjusted to evenly disperse workload to take into
consideration:

a. Areas that have grown. Do new neighborhoods need to be created or do
neighborhoods need to be consolidated? (A neighborhood is a grouping of parcels
for analysisandvaluationmodeling.)Donew neighborhoodsaffect workloadin the
inspectionarea?

b. Areas that may have been difficult to complete in a cycle of the previous plan. Do
some parcelsieedto be moved inorderto balanceworkloads?

c. Economic influences that might require parcels to be moved to a different
inspection area. Did new busisges move into an area resulting in development
andeconomicgrowth?

d. Growth in certain property types, like increased commercial development. Do
parcels need to be moved in order to account for increased difficulty (time) in
performinginspections iranarea?

Market areas do not necessarily correspond with inspection areas. As part of the revaluation plan,
assessors must address the methods which will be used to value all of the parcels in the county,
inspectedandnon-inspected parcels.

A thoroughevaluation of the existing plan, changes in resources, and challenges that may be
affecting timely completion of the plan will help the assessor determine whether to make changes
from the previous plan. The ideal time for changes to a plan to better b8lant 02 dzy' (1 @ Q &
andresources isluring thedevelopmentof a newplan.

Physicainspectionsof propertiesoutsideof the areasscheduledor physicainspectionunderthe
planfiled with the Department maybe conductedfor thesepurpose WACA58-07-015):

1 Newconstruction,remodeling,andadditionsto structures.Theassessomayyvisitthe
property severaltimesduringconstructionto verify completion ofthe project.

1 Validatingsales.Theassessor/appraisenayvisitthe propertyto verify property
characteristicsgonditionof the property,andterms ofthe sale.

Calibratingstatisticalmodels
Valuingunigueor non-homogeneougproperties

Subdividing property. The assessor/appraiser may visit the property to verify property
characteristicand completionof the project.

1 Administeringappealsor taxpayerreviews
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1 Inspectionof property that hasbeendestroyedmaybe inspectedby the
assessor/appraisdp determinethe effecton value.

Reconcilingnconsistentvaluationresults
Documentingdigitalimages

1 Orfor other purposesasnecessaryo maintainaccurateproperty characteristicand
uniform assessmeryracticesS\WAC 4587-015).

Out-of-cycle physical inspections should be conducted in a manner that ensures fairness and
equity between all properties. In a mass appraisal environment, more frequent inspections for the
reasons listed in WAC 488-015 (4)(b) may increase consistency in listing property
characteristicsaccuracyof valuation modelsandunderstandingpf ratio studies.

However, the intermittent inspections can also create an appearance that the assessor is randomly
changing property characteristics or increasing/decreasing value. It is importardlthaoperty,

GKAOK YSSGa ONXRGS NERary toanaintain&éuradteypropetiyt cliaradidrisiics ynfl O S &
dzy AT2N)X F3a4aSaaYSyd LINI OtAaAOSasd 6S NBOASHSR | yR
evidenceor eventhe appearancef selectivityin the valuationprocess.

When working in a routinenspection area, there may be times when an appraiser will cross into
different inspection areas to ensure greater consistency in how property characteristics are listed
in property recordsbetweenneighboringpropertiesor betweenpropertieswith a similar use.

1 Example Two similar properties are located on opposite sides of a street, but the parcels
lie within two different inspection areas. Property A is in the scheduled inspection area,
while Property B is a sale that lies outside the schedinsgection area. Though Property
B is located outside the scheduled inspection area, the appraiser may inspect the property
to validate the sale (one of the reasons stated in WACQ#815). Even though the "sale”
property is outside the routine inspecticarea and there is the potential for an appearance
of value or sales chasing, it is important to verify characteristics of property at the time of
the sale forusein salesanalysis.

Each county assessor must prepametailed report of the progress made in the revaluation
program in his or her county to the date of the report. The report must note any additions,
corrections, or deviations from the revaluation plan during the last year. The Department provides
the formthat the assessor must complete and return to the Department before October 15 each
year.(RCW 84.41.13and WAC 4587-025)
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A second report formStatistics for Comparison Repastsent to assessors in February to gather
updatedinformation about budget,staffing,andworkloadcompletedafter Octoberl5.

The data from both reports is used to produce themparison of Coun#yssessor Statisticeport,
which is published annually.

Incompletenspectiorandvaluation

If the assessor fails to complete all of the inspections required in their revaluation plan, the
incomplete inspections must be completed in the next year godseginning any inspections in
another area. The assessor is required to notify the Department that they will not be able to
complete their inspections and outline any other problems that could limit the implementation
and successful completion of thegvaluation plan. The assessor must submit a request for
approval to the Department for changes to inspection areas, or other potential changes to the
plan, prior to implementation of the changes. All areas in the county must be physically inspected
within the cycleoutlinedin the revaluationplanon file with the Department.(WAC458-07-015)
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PARPRLISTINBROPERTY

All real property in this state subject to taxation must be listed and assessed every year, with
referenceto its valueon the first dayof Januaryof the yearin whichis assessedRCW84.40.020).

The assessor is required to maintain a list of all regperty including all land or lots subject to
taxation.Thelist shouldcontain:
1 Parcehumber
1 Description (by legal description that includes subdivision or partial metes and bounds
designatedoy atax number(parcel numberandownername
Numberof acresandlots or partsof lots includedin eachdescriptionof property
Valueof land
Valueof improvements
Totalvalueof landandimprovements
Whereassesse#aluationsare changedthe equalized BOEyaluationmustbe shown

= =4 -4 -4 -9

The assessor must maintaircamplete set of maps drawn to indicate parcel configuration for
lands in the county. The assessor must continually update the maps to reflect transfers,
conveyances, acquisitions, or any other transaction or event that changes the boundaries of any
parceland must renumber the parcels or prepare new map pages for any portion of the maps to
showcombinations odivisions of parcels (RCW 84.40.160).

Theassessomustdetermined InaarlyasLINI O (i kh&trud andSair value(marketvalue)of
each tractor lot of land,and of improvementson the land(RCW 84.40.040).

Preliminary work for assessmestiould begin by December 1 each year (RCW 84.40.040). The
assessoisresponsibldor listingandplacingvalueson allproperty by May 31 of eachyearexcept

the listing and valuation of new construction and mobile homes must be completed by August 31
of eachyear(RCW 36.21.088nd 36.21.090).

Assessmentoll
Theassessmentoll isthe recordwhich containsthe assessedaluesof realand personalproperty
in the county (WAQI58-14-005 BOEChapter).

A 2006 Superior Court decisidRadius Management v. Yakima County (2006}lined what
information constituteghe assessmentoll. This includes:

1 Parcenumber

1 Valueof parcelasof January 1

1 Ownername

1 Addressof property owner
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The Superior Court concluded that as long as the assessor maintains the information required of
RCW84.40.020and84.40.160regardlesof format, andthoserecordsare availablefor public
inspectionduringnormalbusinesshoursofthe | & & S Dffice, M@chuntyisin compliancewith
thosestatutes.

1 Propertylistingandall supportingdocumentsandrecordsshallbe opento public
inspectionduringthe regularoffice hoursofthe I & a S ®ffic2 (REVB4.40.020).

1 Confidentiaincomedatais exemptedfrom publicinspection(RCWA2.56.070).

All property now existing, or that is hereafter created or brought into this state, is subject to
assessment and taxation for state, county, and other taglisgict purposes, upon equalized
valuationsthereof, fixedwith reference tothe value onthe first dayof Januaryat twelve o'clock
meridian ineachyear,exceptingsuchasis exempted from taxation biaw (RCW4.36.005).

Exemptedrom taxationby lawincludes:
Propertyownedexclusiveljpy government(publicallyowned)(RCW84.36.010).

1 Other specific properties and ownerships as described in RCW 84.36.010 including
communitycenters,certainpropertiesownedby foreignnationals,and others.

1 Propertybelonging exclusively to any federally recognized Indian tribe, if the tribe is
locatedin the state,andthe property isusedexclusivelffor essentialgovernment services.

1 Non-publically owned property such as qualifying property owned and used byprafits
(RCW84.36).

71 Otherspecificalllexemptedproperty not listed above.

The assessor must value and list exempt property every year following the same methods as for
property that is subject to taxation (RCW 84.40.175 and 84.40.178). The valuatioreregnis

do not apply to publicly owned property exempt from taxation under provisions of RCW
84.36.010.

Publiclyowned (government)property

Publicly owned properties are exempt from property tax based on ownership, regardless of the
useof the property. Publiclyowned propertiesincludethose ownedby the federalgovernment,

the state, counties,cities,and municipalcorporations.

In an effort to aid assessors in gaining more efficiency in their work, a 2014 legislative change to

RCW 84.40.175 added thite valuation requirement no longer applied to publicly owned
property exemptfrom taxation under RCW 84.36.010.
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When the publicly owned property is no longer exempt because of a sale or change in use, the
assessoisrequiredto resumevaluingandlistingthe property asof the Januaryl assessmendate
for the yearof the changein status(RCW 84.40.175).

For example, if publicly owned property is sold April 5, 2020, the assessor is required to value the
property as of January 1, 2020he new owner is then billed using the current levy rate as though

the property had been valued and assessed the previous assessment year. If the property loses its
exempt status before April 1, the deadline for payment of the tax is April 30. If theepyoloses

its exemptstatusbetweenApril 1 and Octoberl, the deadlinefor paymentof the taxesis October

31.

Counties should consider whether or not they carry any value on their assessment roll for these
parcels or place a zero value on them ustith time as a revaluation is necessary due to loss of
exempt status. For example, if a corporation intended to purchase a property that was currently a
governmentexemptparceland sawan assessedaluelisted on that parcelon the countywebsite,

this may cause confusion. The intended purchaser may think that this is the value that would be
used to calculate property taxes for the year of the purchase when, in fact, the county would be
revaluingthe property at the time of the saleas ofJanuaryl of that year.

Once the assessor resumes valuing and listing the property, the owner or person responsible for
payment of the property tax has the right to appeal the value to the county board of equalization
(RCWB4.40.038).

Futureupdatesto this manualmay includelisting and valuation of:
1 Otherspecificpropertiesand ownershipsasdescribedn RCW84.36.010.

1 Property belonging exclusively to any federally recognized Indian tribe, if the tribe is
locatedin the state,andthe propertyisusedexclusivelyor essentiagovernmentservices
(RCWB4.36.010and 84.36.012).

1 Non-publicly owned property such as qualifying property owned and used by nonprofits
(RCW 84.36). The assessor must value, list, and provide taxpayers with notices of change in
valuefor theseproperties(RCW 84.36.010).

1 Exemptresidentialproperty (RCW84.40.178ndRCW84.36.381).

The assessor should create and list new parcels as promptly as possible so the valuation notices
andtax statementscanbe sentto the appropriateproperty owners.Whetherthe assessocreates

YR ftA&da GKS ySg LI NOSta o0STF2NB 2NJ I FGSNJ GKS
certified to the county board of equalization) will determine if the new parceddiated at a new

true andfair marketvalueor an allocatedvalueof the parentparcel.
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When real property is divided or combined in accordance with chapter 58.17 RCW regarding plats
and subdivisions, the assessor must determine the tmeé fair value of each lot and assess each
lot on that basisunlessprovidedotherwiseby law.

1 Subdivisiormeansadivisionof landinto two or more lots.

1 Theassessomustestablishthe valueby October30 of the yearfollowingthe recordingof
the plat, replat, oralteredplat.

1 Thevalueof the lot should beasof Januaryl of the yearthe originalparcel wadast
revalued.

1 The division of land into two or more lots requires all current year and delinquent taxes on
the entire tract paidin full per RCW$8.17.160and 58.08.030exceptwhenthe propertyis
beingacquired forpublicuse.

1 Current year taxes are those that are collectible subsequent to completing the tax roll for
the currentyearcollection(RCW84.56.010).

Additionally, WAC458-07-035provides:

1 Each lot of the subdivision that is valued on or before May 31, or the closing of the
assessmentoll, whicheverislater, mustbe placedon the roll for that assessmenyear.

1 Each lot of a subdivision that is valued after May 31, or the claditite assessment roll,
whichever idater, mustbe placedon the roll for the nextassessmenyear.

The closing of the assessment roll is the point in time when the assessor certifies assessed values
to county board of equalization. Parcels created Ibefthe closing of the current assessment roll

are listed at market value. Parcels created after closing the roll are listed using allocated values for
the current year, which allows the assessor to list new parcels while maintaining certified values
for other functions,suchas calculatiorof levies.

For further information, see Property Tax Special No#akling New Value to the Assessment
Rolls (November 22017lastupdate) listedunderResourcedelow.

ExampleAplatisrecordedin 2018:
If the assessor createand liststhe new parcelsbefore closingof the 2018assessment roll:
1 ForAssessmenYear2018, valudghe child parcelsat market value.
A Taxegayablein 2019are calculatecbasedon the marketvalue.

If the assessocreatesandliststhe new parcelsafter closingof the 2018assessmentoll:
1 For assessment year 2018, value the child parcels at a mathematical split or other
appropriateallocationof the parentLJl: NJdrarkeDu@luefor assessmenyear 2018.
A Taxegayablein 2019are calculatecbasedon the allocated value.
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1 Forassessment yed&019,establishthe marketvalueof the child parcels.
A Taxegayablein 2020are based orthe marketvalue.

NOTE: Example applies in subsequent assessment years when the assadssrand lists new
parcelsbefore or after closing ofthe assessmentoll for that year.

Theassessomusttrackthe newvalueaddedto the assessmenbllasad A Y LINE @& Y Sy &

LINE LJISTN@i®tkdeddifference between the market value of the origir@aknt parcel and the

combined market values of the newly created child parcEte difference in market value is the
GAYLINROSYSYyGé¢ @OFtdzS dzaSR Ay GKS fS@ge OFft Odzt I GA
value is addressed as a separptat in the manual.

t SNE2Y lf LINPLISNIé akKz2dzZz R 6S fAaidSR [fLKIoSGAO!I
should be completed by May 31. The owner is required to provide a list of their personal property

on a Departmeniapprovedform that includesthe yearof acquisitionand totaloriginal cosin

each category. Improvements on publicly owned land may be listed in the same manner as real
property, even though the valuation is included as personal property (RCW 84.40.040). lrer furt
information pleaserefer to the PersonaPropertyProcedurevianual.

Eachyearthe assessoshouldaddanyreal or personalproperty valuethat hasbeenomitted from
the assessment roll in any preceding year (RE&2\W0.080 and WAC 482-050). This includes
both pre-existingproperty and newproperty that wasomitted from the assessmentoll.
Requirementsre:

1 Thevalueshouldbe based orthe valuethat shouldhavebeenaddedin the previousyear.

1 Noomitted property maybe addedgoingbackmore than three yearsfrom the date of
discovery.

1 No omitted property may be added if a purchaser, encumbrancer, or contract buyer has
acquiredanyinterest in theproperty prior to discoveryof the omitted property.

1 Taxedor omitted property shouldbe paidwithin one yearof the due date of the taxesfor
the year itisassessedNo penaltyor interestwill be assessedRCW 84.40.080)
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Resources
PropertyTaxSpeciaNotice:Changesn the statute to creategreaterefficiencyfor assessorby
eliminatingthe requirement taannually appraise taexemptgovernmeniproperties

PersonaPropertyManual

RadiusMlanagement LLE Yakima County2006

AGO2019,No. 3 ¢ Listingsof taxableproperty aslists of namesof individualsrequestedfor a
commercial purpose.

Property Tax Special Notigelding New Value to the Assessment Rbleember 272017 last
update)
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PARBPROPERINSPECTION

urpose of a physical inspection of property is to update the parcel information in the

The
| S a & 2 Ndat it SEBQuerddiiand accuratespossible.

a

DT

Inspectionof property is conducted:

1 Within the inspection areaMost property inspections are conducted according to the
@8SIFNIe&e aOKSRdZ S Ay GKS aaSaaz2Nna | yydzZt NB
inspect each parcel in the county once every six years. A fewieswridate their
property datamore frequentlyon afour yearcycle(RCW84.41.041).

1 Outside the current inspection ared he assessor may conduct more frequent inspections
for specific reasons (WAC 4b68-015). Reasons for inspections outside subeduled
inspectionareais addressedn later pagesof thissection.

Inspectionsimprove dataaccuracy

Accurateproperty tax assessmentdependon accuratedata. Assessmendata consistof property
data and market data. Property data relatesldoation, land and building characteristic
information. Market data include sales, income data, and cost information. The necessity for
accurate data makes the inspection of real property very important for those who are trying to
maintain equity and unifomity within their jurisdictions, as well as to build and maintain accurate
valuation modelsSomewaysto improvedataaccuracyinclude:

1 Takingphotos

1 Training appraisers on good inspection methods and emphasizing the importance of
inspections

Encouragingaxpayergo notifythel & & S @ffice dliRa&curaciesn their record
Presketchingnew buildingsfrom plans,if possible andthen verifyingwhen onsite

Instituting supervisoror peerreviewof property inspectiondata

- =4 =4 =4

Coding parcels to include D@Rd use code, highest and best use, inspection area, and
marketareaor neighborhoodsothat thesestratificationsare accessibléor usein internal
ratio studies

 Exposin@ppraisabtaffto different inspectionareasin orderto getad ¥ NgetaffS & Soa ¢
the dataperiodically

1 Encouraging appraisers to correct errors (ex. quality grades, incorrect coding) regardless of
whether there maybe asignificant effecon valueor workload

1 Doing an annual office review of the market prior to startiegaluation inspections so
appraisal staff can discuss and debate individual opinions on things such as quality grading,
condition,effectiveage,and currentbuildingstyles
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Mass appraisal valuation rdels are built using both property and market data. For these models
to produce accurate valuations, data must be accurate. Mass appraisal uses computerized
statistical tools to develop assessed valuations for groups of property with similar charaderistic
Theability to obtain good,accuratevaluationdependson havingaccuratedatato analyze.

The International Association of Assessing Officers (IAAO) suggests that all data used in mass
appraisakhouldmeetthe following criteria:

1 Data must beaccurate enough to produce reasonable values when used in the mass
appraisal modeling process. As a general rule, the number of sales should be at least five
times (15 times is desirable) the number of independent variables. Gloudemans, Robert,
Mass Appraial of Real PropertyKansas City, MO: International Association of Assessing
Officers (IAAO), 1999), 127. An independent variable is usually the property characteristic
you aretrying to determinethe valueof in yourmodel.

1 Sales data must reflect, agarly as possible, the conditions and characteristics, which
existedat the time of the sale.Assessors may consider five years of sales as part of
their analysis. Older sales should be adjusted for time in order to refiecttirrent
market (WACI58-07-015).

1 Subjectivedatamustbe consistentacrosshe populationof propertiesto be valuedusinga
mass appraisal model. Examples would include quality, physical condition, and effective
age.

1 Accurate property characteristic data is essential to elaguality. Ideally, assessors should
verify datathrough afield auditandit shouldbe correct 95percentof the time.

2021 Legislative changes to RCW 84.41.041

EHB 1271 amends multiple statut@sorder to ensure the continuity of operations in coumtigcted
2TFAOALFf AaQ 2T F-19Q&hdemiR aatldutyr&pulilichSalth chises. Fhis bill amended RCW
84.41.041 to allow county assessors to review real property characteristics using recommendations
included in International Association of Assesy 3 hFTFAOSNBR Q& oL! ! ho {GF yI
include the use of digital imagery tools to supplement the physical inspection of property.

W ¢ KS LStandar@ &n Mass Appraisal of Real Prop3t$.4) states that ossite verification of
property characteristics should be done every four to six years and include a remeasurement of
the two most complex sides of improvements and a walk around the improvements to identify
additions and deletions. In addition to the regular inspection cyclesitsphysical inspections
must be performed to inspect changes to parcels including new construction, new parcels,
remodeling, demolition and destruction (destroyed property).
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W This change doewot eliminate the requirement for every taxable real property pained county

to be physically inspected. Under both RCW 84.41.030 and 84.41.041(as amended by EHB 127
physical inspection of real property is required at least once every six years and in accordance
with the county revaluation plan on file with the Depraent of Revenue (DOR).

W Recommendations for erite inspections and using digital imagery tools as a supplement to

physical inspectiont K S L Standa@ &n Mass Appraisal of Real Prop&t$.5) suggests that
imaging tools should include the following:

U Highresolution streetview images (at a sdinch pixel resolution that enables quality grade
and physical condition to be verified)

U Orthophoto images (minimum-hch pixel resolution intban/suburban and 12nch
resolution in rural areas, updated every 2 years in rapuvth areas or §10 years in slow
growth areas)

U Lowlevel oblique images capable of being used for measurement verification (four cardinal
directions, minimum @nch pixelresolution in urban/suburban and 3ich pixel resolution in
rural areas, updated every 2 years in ragidwth areas or §10 years in slovgrowth areas).l

U These tool sets may incorporate change detection techniques that compare building
dimension data @fotprints) in the CAMA system to georeferenced imagery or remote sensing
data from sources (such as LIiDAR [light detection and ranging]) and identify potential CAMA
sketch discrepancies for further investigation. Assessment jurisdictions and oversightesgen

must ensure that images meet expected quality standards.

The assessor or his/her representative is both required and authorized to inspect property for
assessment purposes. An appraisal based on fair market value deésrthie assessed value for
the purpose of property tax. Fair market value is determined based on comparisons with similar
properties. The comparisons may be based on construction cost data, the property's ability to
producerentalincome,andreal estatemarket transactionsThesecomparisonsre mostfair and
equitable when they are based on property characteristics that are accurately recorded in the
assessor'sffice.

All property in each county is subject to visitation, investigation, examinatisnpvery, and

listing at any reasonable time by the assessor or designated employee of the assessor. When a
taxpayer denies access, the assessor may request assistance from the Department (RCW
84.40.025). However, in practice, most assessors have intgatiales in place to handle
situationswhen thetaxpayer deniesiccess.
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Whenphysicainspectionis not possibleor allowedby the property owner,the assessomay:

1 Leaveabusinesardrequestingphonecontactto verify characteristic®or obtainaccess.

1 Sendaletter requestingan appointmentto inspectthe property.

1 Usedataon handto updatethe valuationusingsuchtools asaerialphotography,GIS,
buildingplans,massappraisal techniquegr estimationbasedon available data.

Property inspections provide the assessor/appraiser with critical information on the quality and
condition of buildings, producing capacity of land, characteristics of land and negative impacts on
property value. Because accurate characteristic and neidtdoml data is so important for mass
appraisalnd accurate valuationg,isin the bestinterestof the taxpayerto have accurat
AYF2NXYIEGAZ2Y 2y FALS gAGK GKS aasSaazNna 2FFAOS
estimated or incorrect informatiod @ O2y Gl OUAy3d (GKS FFaaSaazNna 27F-
filingan appealvith the county boardof equalization.

A physical inspection means, at a minimum, an exterior observation of the property to determine
changes in the physical characteristics that affect value. Documentation of the physical inspection
isveryimportant. InWashingtonall real propertyis revaluedat its current trueandfair value

each year using appropriate statistical data and the sssemust physically inspect all real

property at least once within a spear time period (WAC 4587-015(4)(a)). While it is not

required that taxpayers allow assessors to do an interior inspection, there may be instances where
an interior inspection iseeded in order to obtain accurate information (ex. to measure interior
openspaces).

Inspections outside of the physical inspection area outlined in the county revaluation plan may be
performed for thefollowing reasons (WAC 488-015). The scope of the property inspections
varies dependingn the reason forthe inspection.

1 Validating Sales Current sales are inspected to verify parcel information and verify the
characteristicof the parcel atthe time of the sale.

1 Reconciling inconsistent valuation resujtBoth reconciling inconsistent valuation results
and calibrating statistical models are special studies done to improve mass appraisal
valuations. Statistical analysis of an area or typproperty may indicate needed
adjustments in the valuation model to improve statistical results. These types of
inspections may be analyzing such things as consistency of the quality grading of homes in
a neighborhood or the correct application of adjustnt®to land characteristics. These
studies help determine the variables and coefficients in the mass appraisal model. Special
studieshelp determinewhere adjustmentsmayneedto be made,what characteristicare
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the contributorsto value,and/or what the adjustmentdollaramountor percentageshould
be.

Calibratingstatisticalmodels- Seecommentsabove

Valuing unique or noimomogenous propertiesSometimes there are unique and/or
custom improvements that cannot be valued within a magpraisal model. These
propertiesmayrequire aninspectionof the uniquecharacteristicandanindividualized
valuation,possibleusingthe costapproach.

1 Administering appeals or taxpayer reviewlssues presented by a taxpayer informally or in
anappeal petition may require an inspection of the property. Inspecting the property can
help clarify the issues the taxpayer has presented. These inquiries might refer to incorrect
property characteristics, such as the size of unfinished areas or congisioes. This is an
excellenttime to verify interior andexteriorfeatures.Somejurisdictionsmakeit apolicyto
do a thorough inspection in these circumstances in order to verify not only the subject of
the appeal or inquiry, but all parcel informatiofhis practice prevents taxpayers from
filing an appeal on an issue that may negatively affect their property value, while not
allowing the assessor to make a full inspection of the property to identify other items that
might have a positive impact on thieialue, such as finished areas that were previously
unfinished.

1 Documenting digital imagesThis inspection is done to maintain photo records of parcels.
These are especially helpful in identifying new construction, comparable sales used in
valuinga property, andfor appeals.

1 For other purposes, as necessary, to maintain accurate property characteristics and
uniform assessmeryractices.

0 New Constructiort A building permit usually prompts the assessor to inspect a
parcelwith new construction.

U NewSubdivision Plats The segregation process creates potential new construction
value. This inspection captures land characteristics as well as site improvements
such as water, sewer, and neighborhood features such as paving and streetlights.
(RCWB4.40.042

U Destroyed Propertg When property owners remove improvements from their
property or improvementsare involuntarilydestroyedby afire or anaturaldisaster,
the property should be inspected. It is important to note the extent of destruction
and retainthe value of any remaining improvements. (RCW 84.70.010) Please see
Chapter 10on DestroyedPropertyfor further details.

The extent of an inspection depends on what the appraiser is trying to discover. However, a
detailedprocedureshouldbe establishedor systematiaevaluationinspectionsThisensureghat

all property owners are treated the same and that all characteristics pertaining to the parcel are
reviewedsothat itemsare not missed.
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Thingdo reviewpriorto aninspection
1 Maps
1 GlSparcellayerssuchaswetlandsand topography
1 Currentpropertyrecordand previousinspectionrecords,suchas:
Saleor appealhistory
Valuationdata
Income/expenselata
Sketches
Siteandbuildingcharacteristics
Photos
Aerial imagery
Neighborhoodmarketinformation
Qualityand conditiongradingof similarproperties

TT@moaooTp

1 Policiesandproceduresegardinginspectionswhichshouldincludethe stepsrequired
whendoinganinspection.Thisshouldinclude:

What structuresshouldbe photographed

What structuresshouldbe measured

Whethermeasuringsonlyrequiredif achangesnoted

Whatland characteristicsieedto be addedor updated

Whatinterior characteristicsieedto be updated/corrected f possible

® Q0T

Measuringanimprovement

¢tKS o0dzAft RAYy3dIQa SEGSNA2NI Aad YSIFadzaNBR G2 OFf Odz |
total areaof finished,residentialspaceexcludingunheatedareassuchasporches andalconies. It

isthe standardmeasure fordeterminingthe amountof space in residentiglroperties.
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Figure 1
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Figurel showsatypicalsketchfor a one-storyhome.
Theexterior areacalculationdor thishomeare:
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While measuring the structure the appraiser sketches a diagram and inventories all pertinent
construction data. The appraiser determines or confirms the building tygestruction grade,

and an estimate of its physical condition. One walk around the building may be adequate to note
some descriptivéiems. A second tourywhile measuringhe building,often improveshe

R S & O NJgualitys Ah iispetionchecklistmayassistthe appraisemwith observingandrecording
significantfeaturesconsistently andiniformly.

External observations begin during the approach to the property. The building configuration, roof
design and material, exterior wall materials, windquantity and quality, general design

O2YLX SEAGES YR SEGSNA2NI O2yRAGAZ2Y it 3IADS
construction quality. Its appearance identifies the house as conforming or departing from the
general neighborhoodadtern. Then as the appraiser moves from the exterior to the interior
inspection,if performed,more detail canbe observed.
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As mentioned earlier, the law requires, at a minimum, an exterior observation of the property to
determine any changes in the physical characteristics that affect value. Some counties have
policies that require only a visual inspection of the property and some require a full measurement
andphotographof allimprovements.Thereare countiesthat require somethingin betweenthese

two levels of inspection. The purpose of the inspection and whether the property data is current
determinesthe scopeof the inspection.

In orderto provideanaccuraterecord, it isimportant to documentthe purposeandscopeof each
inspection and the inspection date. This provides a history that others may refer to in the future
when performing a subsequent inspection, putting together an appeal response, or talking to the
property owner.

It is importantthat appraisers are aware of what the minimum requirement is for a particular
inspection, especially revaluation inspections. In order to have consistency between appraisers,
documenting the inspection process is important so that expectations are knod/ca@rsistency

among appraisers is achieved. A uniform inspection process is the basis for having good property
record data and therefore good mass appraisal valuation. Examples of data standards manuals are
availableon requestfrom the Department.
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PARBNEWCONSTRUCTION

CKS FaaSaaz2zNna 2FFAOS Aa NBIAZANBR 2 | RR AYyONEB
true and fair market value. This applies to improvements for which a permit was or should have

been issued. Thiglue should be added to the assessment roll by August 31 each year. The

assessed value should be determined as of July 31 of that year, regardless of the percentage of
completion(RCW 36.21.08andWAC 458.12.342).

New construction refers only to repfoperty and improvements on leased land. Examples of new
constructioninclude:

1. Newresidential,commercial or industrialbuildingsandrelated structuresandfixtures.

2. Squardootageaddedto existingstructures,whether verticalor horizontal.

3. Completirg previouslyunfinishedimprovementareassuchasbasementsattics,and
garages.

4. In-groundswimmingpoolsandspas.

5. Porchesand patios.

6. Convertingawarehouseanto arestaurantor office space.

7. Incorporatingadditionalimprovementssuchasnew interior partitions, walls,ceilings,

lighting,restrooms,doors,floor coveringswindows,and wall coverings.

8. Replacement items, such as HVAC systems-tya®s, may add additional value or just
be considered normahaintenancdatems.

It is important to remember that counties should not develop a minimum percentage of
completion needed before new construction is added to the assessment roll. This does not meet
the requirement that new construction be added regardless of peragamiaf completion. The

New Construction Percent Complete form, is a tool that is useful for appraisers to determine how
muchnew constructionexists.Byfollowingthis guideline,new constructionimprovementscanbe
reflected from the start of constructiorif the improvements observed are to the land only, such

as dirt work, well, and/or septic systems, cost estimates can be obtained for those items and used
for the estimate of improvement value. The Percentage Complete form also estimates a
percentage of ampletion for land improvements. Some CAMA systems may require adding the
entire improvement, based on plans or measurements and then estimating the percentage of
completion.
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Local jurisdictions within a county are requdro provide permits to the assessor (RCW

19.27.140). This includes only permits that are obtained under the state building code and have a
total cost or fair market value over $500. The permit must contain the parcel number. Because
there is no specifiedtime for transmittal, it isimportantthatthe | & & S @ffic2 dddataatracking
system inorderto ensurethat all applicablepermits arereceived.

After receiving a building permit, the assessor has 12 months from the date of the issuance of the
permit to make a physical appraisal of the building or buildings covered by the permit. The
assessor will add and/or update the parcel record to reflect new improvements. The assessor
shouldrecordall new constructionregardlesf whetherthe builderor owner obtaineda permit.

If construction is not started or not completed, the assessor should schedule follow up inspections.
When new construction continues after July 31 of any year, the additional new construction would

be added to the assessment rollthe following year. In some instances, the issue date of the

permit and the valuation date of July 31 may result in an inspection period of less than 12 months

or even severahnonths pastl2 months(RCW 36.21.078nd WACA45812-342).

If apermit hasnot been issuedbut shouldhavebeen,the assessois still requiredto discoverand
list new property within 12 months. It is important for the assessor to find out why they did not
receive the permit from the jurisdiction who issued it. The assessarldhive a process in place
to make sure permits are timely transmitted by each issuing jurisdiction, and have internal
procedurego trackeachpermit until constructionis completeandlisted on the assessmentoll.

1.In some instances, the owner magtrhave obtained a permit. Unpermitted new
construction can be challenging for an assessor to discover. It is important for field
appraisers to watch for potential unpermitted new construction when doing field
inspections. It is possible that unpermittedw construction would not be discovered
RdAdZNAY3 (KS aasSaavyYSyid @&SIFN G§KS O2yaiNHzOGAz2YyY
newO 2 vy & (i N&hmblde Bstgdton the assessmentoll andtreated asomitted property
rather than as new constructiolRefer to WAC 4582-050 for criteria and examples of
how to list omitted property.

Guidelinedor inspectingnew constructioninclude:
1 Developingaplanto inspectnew constructionthroughoutthe yearto ensurethat it
inspectionwithin one yearfrom date of permitissue.
Developinga planto discovemew constructionthat is not permitted.

Using both plans and physical measurements to make sure the improvement is added as
accuratelyaspossible Thecharacteristicghat are addedduringthe new construction,
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especially interior characteristics, will be the basis for valuation throughout the life of the
improvement,soit isimportantto be accurate.

1 Useplansto makeaninitial drawingin the office, if possible andthen measureon site to
verify the planmeasurementsand characteristics.

1 Perform detailed inspection of the interior and exterior in order to note features,
constructionquality,and openinterior areas.

0 Measureinterior openspaces

0 Recordhe numberof plumbingfixtures/bathrooms
o Observanterior finishmaterialquality

0 Reviewsite characteristicsuchasview

Usingpercentcompletetablesto estimatethe stage ofconstructionasof July31.

1 Noting new construction value in the CAMA systamit is available for reports and levy
work.

The assessor should develop a plan to inspect new construction. It is important to organize
inspections to make sure the first inspection of a parcel with a permit is within tmedt2h
requirement. There may also be a need for a second inspection to verify percentage of completion
as of the new construction lien date of July 31. Some counties may have access to the counties
permitting system and can determine what phase of congtamcthe improvement is in and time

their inspections accordingly.

Theassessoshouldalsodevelopa procedurefor discoveringunpermittedimprovements Most of
the time, unpermitted improvements will be found by appraisers out in the field, reported by
neighborspr discoveredhroughthe appealprocess.

It is important to review all parcels that have a permit before valuation notices are sent to insure
that any new value has been added to the assessment roll. Vacant lotgHfeopmevious year

should be checked to see which ones now have improvements on them. Running a query that
shows all parcels with a percent change in value that is ov&0L%ercent might be a good way to
double checkhe new construction parcels.

The assessor must notify the owner or person responsible for payment of taxes of the new
construction value. The taxpayer has 30 days from the mailing of the value notice or up to 60 days
if the county has a longéime period, to appeal the valuation to the county board of equalization.
After new constructionisassessedhe owner orpersonresponsibldor paymentof taxes,mustbe
notified of the new constructionvalue(RCW84.04.090WAC458-12-010and WACI58-12-342).
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Resources
SpeciaNotice:Building Permitén Relationto AddingValue ofNewConstruction
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https://dor.wa.gov/sites/default/files/legacy/Docs/Pubs/SpecialNotices/sn_08_BuildingPermits.pdf
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PARD TRACKINGEWPROPERVALUEOR. EVY ALCULATIONS

Tracking the value of new property is important because adding that value to the assessment roll
increases the tax base and highest lawful levy for the county and taxing districts. The focus of this
section is on tracking the increase in assessed v@lising the tracked value in levy calculations is
beyond thescopeof thismanual.

Taxingdistrictswill receiveanincreasan property tax revenuewhenthere isanincreasen
assessed valuef the district attributable to:

1. New constructiorg The construction or alteration of any property for which a building
permit wasor shouldhavebeenissuedwhichresultsin anincreasen the valueof the
property (WAC4589-005(2)(p).

2. Improvements toProperty¢ Any valuable change or addition to property, including the
subdivisionsegregationand mergingof real property parcels (WA@58-19-005 (2)(i)).

3. Increasdn the assessedalue of stateassessegroperty.

4. Increases in assessed value due to tmasion of wind turbines, solar, biomass, and
geothermal facilities, if such facilities generate electricity and the property is not included
elsewhere under this section for purposes of providing an additional dollar amdbat.
property may beclassified as real or personal property. (RCW 84.55.010 and WAT®458
020).

Because the value from the preceding list is outside the 101 percent levy limit, when and how this
value is added to the assessment roll is extremely important. Incorrectitrgqci value for new

real property could understate or overstate the value amount used in levy calculations. Capturing
these values correctly requires an understanding of the criteria for classification as new
constructionandimprovements toproperty.

Each county should develop procedures for how appraisers are to identify and track the dollar
amount attributable to new construction and improvements to property in each district for later
use in determining the highest lawful levy for each district. Félee of omitted property is not
included whercalculating thehighestlawful levyamount.

Thevalueof completednew constructionmustbe placedon the assessmentoll within the same
assessmenyearto be includedin the calculatiorfor ataxingR A & (i HigheStaviuilevy limit.

1 CurrentAssessment ear- Theassessedalueof new constructioncompletedasof July31
that islistedon theassessmentoll by the end of the currentassessment yeaisincluded
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